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MYHULIUITAJIbHOT'O OBPA30OBAHMSA JIEHUHI PA JCKW PAUOH
(MAOY COLLI Nell)

YTBEPXJIEHO

OrpH 10

0 IKOJbHOM 0H0IHOTEedHOM (POHIE Y4eOHHKOB,
nopsiike ero GOpMUpPOBAHHSA, y4eTa, HCMO0JIb30BAHUS U
o0ecrnevyeHHsi COXPAHHOCTH

1. O6umme M010KeHHs

1.1. launoe Ilonoxenune pazpaboTaHo B COOTBETCTBUH ¢ DelepalbHbIM 3aKOHOM Ne 273-®3 or
29.12.2012 «O6 obpazosanuu B Poccuiickoit Deepalumy» ¢ U3IMEHEHHAMH OT 2 HIONA 2021 rona,
@3 or 29.12.94 Ne 78-®3 «O GubnnoteunoM jaeie» B pepakunn ot 11 urons 2021 r.. Ilprkasom
MunncTepeTBa KyjibTypbl Poccuiickod ®eaepauuy 0T 8 oktabps 2012 roma N 1077 «O06
yTBepKaeHuu [lopsika y4era JOKYMEHTOB, BXOJALIMX B COCTaB OubnnoTeyHoro Qonaa» ¢
nsmeHenusmi Ha 2 (espans 2017 rona, Ilucbmom MunucTepeTsa 0o0pa3oBaHUsi W HayKH
Poccuiickoii ®enepawun ot 08.12.2011r. Ne M/I-1634/03 «O0 ucnosib30BaHnu y4eOHHUKOB B
00pasoBaTeNbHOM MpoLecce», a TaKkke YCTaBoM 00pasoBare/IbHON OpraHu3aldd W APYTHMH
HOpPMATHBHBIMH  [PABOBBIMH  akTamu  PoccHiiCKOH Genepatiiy,  perjaMeHTHPYIOLHMH
JeATeNBHOCTD OPraHu3alyiii, OCYIIECTBIAIOUIMX 00Pa30BATE/ILHYIO ACHTE/ILHOCTD.

12. Hacrosmee [lonoxkeHue o wKoubHOM OubinoreunoM Qorjie (raiee - [lonoxenue)
orpesiesIseT MoPs0K ydera GubIMOTedHOr0 (hoHIA i MEXAHH3M (opmMHpOBaHHs, COXPAHHOCTH H
[peOCTaBlIEHHs. B IOJB30BAHHE YUCOHHKOB, yueOHbIX MOCOOUH, y4EeOHO-METOMMUECKUX
MaTepHaioB O0YYarOIIMMCA 00pa3oBaTe/IbHON OpraHnsalui (nanee — IMIKOJA), OCBAMBAIOLIMM
OCHOBHBIE 00pasoBaTe/IbHbIE MPOrpaMMbl B [peaeIax (eepalibHBIX  IOCY/1APCTBEHHDIX
06pa3oBaTeNbHbIX CTAHAAPTOB, @ TAKKE 3aKPEIUIACT OTBCTCTBEHHOCTD BCEX YYaCTHHUKOB
00pa3oBaTeJIbHON JIESTeIbHOCTH.

1.3. [Tousitusi, ucnoabsyemble B [lojoxeHnu:

Vueonux — ydeGHOe H3/1aHHe, COlepKaLllee CUCTEMATHICCKOE H3IOKEHNE y4eOHON JANUCLHIIHHBIL,
COOTBETCTBYIOLIEE YUeOHOH nporpaMme U OQHLIHAILHO YTBEPKACHHOE B KAUCCTBE AAHHOTO BH/1A.
MoskeT GbITh IIPEICTABIEH B [IEUATHOU U 3JICKTPOHHOH dhopwme.

Vue6noe nocobue — yueOHOE W3J@HUE, JONONHSIOWEE WM 3aMCHAIOWEe HACTHHHO, HIH
MOHOCTBIO YUeOHHK, OQHUIHAIBHO YTBEPKACHHOE B KA4CCTBE IAHHOTO BH/IA.



Pabouas mempads — yueOHOe rmocodue, Humeromee 0coObIM IMAAKTHUECKHH —arnapar.
CrI0COBCTBYIONIME caMOCTOSTEIbHON padboTe 0ByudaroIerocs HaJl OCBOEHHEM y4eOHOT0 MpeaMeTa.
Vuebro-vemoouueckue Mamepuansl — COBOKYIHOCTh MATEPHAIOB. B MOTHOM o0beme
oBecreunBatoIMX NPENoiaBaHue JaHHOW JUCIUIITHHbI (aTaachl, KOHTYpHBIE KapThl, MTOYPOYHOE
NaHMPOBAHKE, CPEACTBA KOHTPOIIS 3HAHUH, CIIPABOUHbIC M3/aHN, paboure IporpaMMbl U T.1L.).
Cpedcmea  o0yueHua U 60CHUMAHUA  — JpyTHe  MCTOUHHKM  y4eOHOH uH(pOpMaLH,
rpeocTaBisieMble 00yHaromMMCs B X0/1e 06pa3zoBaTeIbHON AEATEIBHOCTH.

1.4. llenpto mactosiiero IlosoxeHust ABIAETCsS CO3MAHUE yCIOBMH UL MaKCHMAIIbHOTO
oecrieuenust yueOHOH uTEpaTypoif OOYYarOIIMXCsl  MIKOJBI, [OBBILICHHE OTBETCTBEHHOCTH
Me1aroruyeckoro KOJUIEKTHBA U CEMbH 3a TTPaBUJIbHOE, PALHOHATLHOC MCITOJIB30BAHUE 1IKOJIBHBIX
y4eGHMKOB, OpraHm3aius padoThl CpelHt oOyualoluMxess ¥ X poauTesiedt Mo BOCIMTAHHIO
0CO3HAHHOI0, GEPEKHOr0 OTHOLIEHHUS K yUeOHHKY.

1.5. YueT 10KyMeHTOB OMGM0TeYHOro (hoH/Ia SIBIACTCS OCHOBOH OTYETHOCTH U IUIAHWPOBAHUA
NeSTeTPHOCTH BUBITHOTEKH, CTOCOOCTBYET 0OCCIIEUEHHIO €r0 COXPAHHOCTH.

2. ®opmuposaHue GoHIa y1eOHHKOB H NOPSI0K ydeTa douna yuebHOi TUTEPATYPbI
2.1, Kommnektosatne yueGHoro Gponia GMOIMOTEKH UIKOTIbI TPOMCXOUT HA OCHOBE EXKETOLHO
yTRepikaaeMbIx PeepanbHbIX lepeuHeH yueOHUKOB, PEKOMEHI0BaHHbBIX K MCIOJL30BAHUIO TTPH
peanu3alMi  HUMEIOUIMX  OCYIapCTBEHHYIO  aKKPEIHTAIHIO 00pa30BaTeNIbHBIX  [POrpaMM
HAUATBHOLO OBIIEr0. OCHOBHOrO 0OMIero, cpemHero obuero 00pasoBaHus. nepeyHen
OpraHu3alliii, OCYLIECTBISIOWIMX  BBITYCK yueGHBIX [OCOOMH, KOTOpbIE JIOMYyCKAKOTCS K
MCIOJB30BAHUIO TIPH PEATM3aLH UMEIOIIUX FOCY1apPCTBEHHYIO aKKPEHTALIMIO 00OpazoBaTelbHBIX
nporpamm. ExeroHo yrepikaercs nepedeHb yueOHHKOB 1 yueOHbIX Mocobuii odpazoBaTelbHOA
opraHu3almy.
2.2.  O6paszoaTesbHas OpraHusaius caMoCcToaTe/IbHa B BLIOOpE U ONPENETCHUHU:
. KOMIUIEKTAa Y4YeOHMKOB, Y4eOHBIX MOCOOMH, yueOHO-METOAMUYECKHX MaTepHaloB.
oGecreunBaroIMX NpernoiaBaHue yueOHoro npeaMeTa, Kypea, THCIUIIMHb (MO JIst):
. cpeicTB oOyueHus M BOCHHTaHHs. Bbifop cpeicTB 00yueHWs M BOCIHTAHHA
onpesensercs crnenudukoi conepxkanus v GoOpMOH opraHu3alh o00Opa3oBaTe/IbHOH
JeSITe/IbHOCTH.
2.3. Tlomonuenue yueGHoro QoHma obdecrieynBaeTcs 3a CUET CPEICTB (denepanbHOro,
PerHoHANbHOTO, MYHHIHMAIbHOrO  GiomKeToB  (CT.35, n.2 ®egepaipHoro 3akoHa «O0
obpaszopanuu B Poccuiickoit  Denepamyuy»);  HHBIX  MCTOYHHMKOB, HE  3alpCHICHHBIX
3aKOHOIATENbCTBOM P®, B T.u. 0(€3BO3ME3THOTO TMOXKEPTBOBAHHS (DUIMUECKUMU  H/HIH
FOPUANYECKUMH JIHIIAMH.
2.4. B uensx obecrnedeHus o0yuarommxcs yueOHMKaMu, y4eOHbIMH OCOOUSIMU LIIKOJIA MOKET
B3aMMOIEiCTBOBAT C APYIHMH 0011e06pa3oBaTe/IbHbIMU OpraHu3aluaMu paiioHa, YipaBieHuev
obOpazoBaHus.
2.5.  HemnocpeacTBeHHOE PYKOBOJACTBO M KOHTPOJb pabOThI MO CO3JAHMIO U CBOCBPEMEHHOMY
NONOJHEHHIO  OubauoTeuHoro  (GoHga  IMIKOIbHBIX — y4eOHMKOB — OCYLIECTBJIAET — AMPEKTOP
0o0pa3oBaTe/IbHON OpraHu3alui.
2.6. JlomyckaeTcs MCIOJb30BaHHE  Y4EOHO-METOIMYECKUX  KOMILIEKTOB,  BXOMIMIMX B
denepanbHblil  MepedeHb  y4eOHMKOB, COIJIaCOBAHHBIX — Ha [lenarornueckoM COBETE U
YTBEPIKICHHBIX IPUKA30M JUPEKTOPA LIKOJIBL.
2.7.  Jlns >dexTUBHON opraHu3aniy o0pa3oBaTe/IbHON NEATELHOCTH HCIOIb3YeTCs yueOHO-
METOHYECKOE 00ECIIeUeHHE U3 OHOM MPEeIMETHO-METOANYECKOU JTMHUH.
2.8. ITpotecc pa6oTsi o hopmMupoBaHuto GoHaa yueOHON TUTEPATYPhl BKIIHOUACT CICAYIOMHE
STarlbl:
e pafoTa MenarorMuyeckoro KojiekTuBa ¢ - DenepaibHbIM - MEPEUHEM yueOHUKOB,
PEKOMEHIOBAHHBIX (IOTYIIEHHBIX) K HCTIOb30BaHUIO B 00pa30BaTebHbIX OpPraHA3alHsX;
e [OATOTOBKA CITHCKA YUOHMKOB, TIIAHUPYEMBIX K UCTIOMB30BAHMIO B HOBOM yUeOHOM TO1y:



® [mpeaocTaBieHHEe chucka ydeOHMKOB Ilemarormueckomy COBETy Ha COIMIAaCOBAaHHME H
YTBEPIKICHHUE;

e MATHOCTHKA YpPOBHsS O0OECIEUEHHOCTH O0ydarolmuxcs y4eOHOH JIMTepaTypod Ha
CHEYIOIIHH yUeOHBIH IOl B COOTBETCTBUM C KOHTHHIEHTOM O00YYalOIIMXCsl, COCTaBICHHE
NepCIEKTUBHOTO II71aHa KOMIUIEKTOBaHHUs y4eOHOro Gon/a;

e odopmieHne 3akaza y4eOHMKOB M Y4eOHBIX MOCOOHH B COOTBETCTBHH C YTBEPKIACHHbLIM
CIMCKOM Y4€OHHKOB U [UIAHOM KOMIICKTOBAHHUS;

e IpOBEJGHHE AyKIMOHA M 3aKIIOYCHHE J0roBOPa ¢ MOCTABLUIMKOM O 3aKylKe y4eOHOH
JIUTEPATYPBI;

e IpUEM H YdeT BHOBb [OCTYNHBILEH yueOHOH uTeparypbl B OHOIHOTEKY.

2.9. bubnuoreunpii GOHA MKOIBHBIX YYEOHHKOB YYHMTBLIBACTCS M XPAHUTCA OTIACILHO OT
OCHOBHOTO (pOH/Ia LIKOJIBHON OMOIHOTEKH.

2.10. K o6ubnuomeunomy ¢hondy yueonoiu aumepamypoi (yueOHOMY (OHIY) OTHOCSTCS
yuyeGHHKH, yueOHble mocobus, opporpaduteckue cloBapu, MaTeMaTnyecKue TadInIbL, COOPHHKH
yIpaKHEHHH W 3a71a4, IPAKTHKYMBbI, KHUTH Ul YTEHHUs, XPECTOMATHH, padoune TeTpajH, aTiackl,
KOHTYPHBIE KApThl B [I€UaTHOM M OJIEKTPOHHOM BH/E, COACPKAHME KOTOPbIX OTBEHACT
TpeOOBaHUAM rocy/1apCTBEHHBIX 00pa3zoBaTENIbHbIX CTaHJapTOB, obecreyuBaroImnX
[IPEEMCTBEHHOCTh M3yYeHHs JIMCLUHIUIMH W CHCTEMAaTH3MPOBAHHBIX 110  00pa30BATE/bHBIM
obJnacTsim.

2.11. JlokymeHTHL BKjItouaeMble B (oHa OnGanoTekH, Mapkupytotes. [Ipu oToM mMoryT ObiTh
MCIIOJIb30BAHBI LITEMIIENH, KHUKHBIC 3HAKH, MHIMBHAYaJlbHbIE LITPUXOBBIC KOJIbl, APYTHE BH/bI
MapKHPOBKH.

2.12. JIoKyMeHTbl MOCTynalT B OWOIMOTEKY M BKJIHOYAlOTCs B OMOIHMOTCUHBIH ¢boHn B
pe3yNbTaTe MOCTABKM O0S3aTENbHOIO 9YK3EMILIAPA, MOKYINKH (IOAMMCKH, OOMEHA, JapeHus,
MOKEPTBOBAHUS,  KONMPOBAHWS ~ OPUIMHANOB M3 (oHia  OMOIMOTEKH). JIOKYyMEHTBI,
[IOJIrOTOBJIEHHbIE K IpHEMY B OHWOIMOTEedHbIH (OHI, MOABEpraloTcs nepBuuHOi obpadoTke u
WHAMBHYAIbHOMY YUETY.

2.13. JIOKyMEHTbl NPHHUMAIOTCS [0 [EPBUUYHBLIM YUETHbIM JOKyMEHTaMm (HaKJIajaHad, aKT).
BKJIFOYAIOLIMM CITHCOK IOCTYIJIEHUH.

2.14. Tlpuem JOKyMEHTOB, [OCTYNAIOMMX B OHOMMOTEKY O€3 MepBHYHBIX JIOKYMEHTOB Ha
6e3B03Me3/1HON OCHOBE (00A3aTe/bHBIE IKIEMILISAPBI, JAENO3UTHBIC IK3EMIUIAPbl MEK/YHAPOAHBIX
opraHu3alyi, Ge3BO3Me3/Hble MOCTYIIEHHS M3 HEW3BECTHBIX M AHOHHMHBIX HMCTOUHHKOB),
oopMIISIeTCsl AKTOM O IIPHEME JOKYMEHTOB.

2.15. TlpueM JOKyMEHTOB, IIOCTYNAIOLIMX B OHOIHOTEKY OT IOPHIHYECKOro, GU3HUECKOro JIUNa
B BH/E Japa ¢ yKa3aHHeM ero Ha3sHaYeHHs JUlsl IOMONHeHHs GubmoTeunoro Goua, opopmiserces
JIOrOBOPOM TOKEPTBOBAHMS B COOTBETCTBUHM ¢ ['parkiaHckum KoJekcom Poceniickoit Deepaiuu
(cT. 574, 582).

2.16. Tlpuem JOKYMEHTOB OT UMTaTeNIeH B3aMCH YTEPSHHBIX M MPU3HAHHBIX PABHOLCHHBIMH
yTpaueHHbIM, O(GOpPMIISETCs aKTOM O MOpHE€MEe [OKYMCHTOB B3aMCH yTEPSAHHBIX. B akrte
yKazbiBaeTCsi  (aMulns, WHHIMAIbl  YMTaTess, CBEACHHMs 00  YTEpAHHBIX — H3AAHUSX
(perMcTpalMOHHbIi HOMEp, KpaTkoe GHOIHorpaduyeckoe OnMcaHue M3aHKs, LICHA) CBEJACHNA O
NPHHATBIX U3JAHUSX (KpaTkoe OubsMorpaduyeckoe OnncaHne u31anks, ICHa), MOANNCH YHTaTeld
U TIPUHUMAIOLIEH CTOPOHBI.

2.17. VYuér 6ubmuoreunoro donaa yueOHOH JMTEpaTypbl OTpaXaeT MOCTYIUIEHHE, BBIOBITHE,
oburyto BenuuuHy (GoHIa YU4eOHMKOB, W CIIY/KMT OCHOBOH €ro IpaBW/ILHOTO (dopmMHUpOBaHUS,
[1€JIEBOTO MCIIOIb30BaHUS ¥ COXPAHHOCTH, OCYLLECTBJIEHHS] KOHTPOJ/Is 3a HAJIMYMEM H JIBUKCHUEM
yueOHUKOB.

2.18. [Ilpouecc yuera GubamoreuHoro (oujaa y4eOHMKOB BKJIIOYACT: MPHEM, LITCMIICICBAHHE,
PEruCTpalMIo MOCTYIUICHHS], PACTIPEIe/ICHUs 110 KJIaccaM, BBIObITUS, @ TAKKe MO/BE/ICHAC UTOTOB
JBHKEHMsI (OHJIA U €ro IPOBEPKY.



2.19. Bce onepanuu 1o ydyety NMpoOM3BOASTCS 3aBeAYIOUIMM OUOIHMOTEKON, CTOMMOCTHBIH yuer
BeJleTCcs Oyxranrepuer, obcaykuBarouei mkosy. MuseHtapusauus yde6Horo ¢onna u cBepka
JIAHHBIX OMOIMOTEKH U OYXTATITEPUU MPOBOJAUTCSH €KETOTHO.
2.20. Vet yueGHOMN JUTEPaTyphl OCYLIECTBIAETCS MPYNNOBBIM CrI0cOO0M U Beaercs B «Kuure
cymmapuoro yueray (nanee - KCY) u (unm) snextponnom uge. KCY y4eOHHKOB XpaHHTCS B
OUOIMOTEKE TOCTOSHHO.
2.21. KCV coCTOMT M3 Tpex HacTeu:
Yacte 1. Ioctynnenue B ¢poua. B o1y yacTh 3anuchiBaeTcs o0liee KOMMYECTBO MOCTYIHBIIHMX
yueGHUKOB M MX CTOMMOCTh ¢ 00f3aTebHBIM YKa3aHWEM HOMEpa M AaTbl COMPOBOAHMTENILHOTO
noxymenTa. Homep 3anucu exeroaHo HaunHaercs ¢ Ne 1 u ua€T no nopsiaky nocTynieHu.
Yacts 2. Bbibpite u3 ¢donga. B HTOH yacTH 3amMchIBAIOTCS HOMEpa aKTOB Ha CHUCAHME
yueBHUKOB ¢ YKa3aHWeM [aThl YTBEPHKIICHUs aKTa M OOMIEro KOJMYECTBA CIUCAHHBIX YiIeOHHKOB
Ha 06u1y10 cymmy. Hymepanust 3anuceit o BRIOBIBLIMX W3/IaHUSIX U3 TO/1a B FOJ MPOJOJIKAETCH.
Uactb 3. Utoru yuera jaswkenus GoHMOB. B TpeTbed 4acTH 3ariChIBAlOTCS UTOTHM JBHXKEHMSA
¢donaa yueOHUKOB!

+  0o0I1ee KOJIMUECTBO MOCTYMUBIIUX YUeOHUKOB 3a TEKYILUH rojl, Ha CYMMY:

+  0Ol1ee KOIHYECTBO BHIOBIBIINX YUEOHUKOB 3a TEKYLIUH OJ1, HA CyMMY!:

+  obllee KOIMUECTBO YUeOGHHMKOB, COCTOSIIMX Ha ydeTe Ha | sHBaps MOCIEIYIOLIEro

roja, Ha CYMMY.
2.21. UnmuBuayansHbId (rpynmoBoii) ydeT ydeOHWKOB OCYLIECTBIAETCS B KapTOTEeKE Y4deTa
yueGHMKOB Ha KaTalOKHBIX KapTOYKaX CTaHAapTHOro pasmepa. Ha kaprouke ykaspiBacTes
pPeriCTPalMONHbIH HOMEp, Gubanorpapuyeckoe onucanue y4eOHHKA, CBEICHUS O KOJIMYECTBE
MOCTYMUBLIMX YUeOHUKOB C yKa3aHHeM LeHbl. [[py HEOAHOKPATHOM MOCTYTIICHHH yueOHUKa, HE
MMEIOIIEM OTJIMUYMI, KpoMe rojla W3/aHUsl M 1IeHbl, BCE IMOCTYIJICHMS 3aHOCATCS HA CIMHYIO
kapTouky. Ecin xke B yueOHMKe BHECEHBI TOTIOIHEHHS U M3MEHEHHS, TO Ha HErO 3aBOJMTCS HOBAs
kapTouka. KapTouky paccTapisioTCs B yYETHYIO KapTOTEKy 110 KJlaccam, a BHYTpH KIAacCOB — M0
npeaveram. [lociie crincanys Beex y4eOHMKOB KapTOUKH H3bIMAKOTCS U3 KAPTOTEKHU.
2.22. VuyeTHble KapTOUKM Y4eOHUKOB pPErucTpupyrotes B «KypHajge pPerucTpauvu y9qeTHBIX
KapToueK GUOIMOTEUHOro (POHIA MIKOMBHBIX YIEOHUKOBY, KOTOPBIH BEAETCS 110 o0Opasiy: HOMep
10 MOPAAKY, HazBaHue, kinace, No akTa BhIOBITHS KAPTOUKH.
223. Vuery noanexar Bce BHIbI YUeOHMKOB M Y4EOHBIX nocobuii. Paboume Terpaiu.
JAMJAKTHUECKME MaTrepuasibl, TaOIMIbL, TPONUCH, KOHTYPHBIE KapThl, atTjiachl ABJIAIOTCH
JOKYMEHTAMM BPEMEHHOI0 Xapakrtepa. VX ydeT Mpou3BOJMTCS B «Terpaau ydyera JNOKYMEHTOR
BPEMEHHOT'0 XapaxkTepay.
2.24. Ha npyHATBIX NEPBUYHBIX YYETHBIX JOKYMEHTAX NMPOU3BOAMTCS 3alMCh, MOATBEPHIAOIIAL,
YTO MOCTYMMBIIME JOKYMEHTbI IPHHATBI B OMOIHOTEUHBIH o kKak B 00BEKT 0C000 HEHHOTO
JABMKMMOro umyiectsa (nanee - OLUIN) niu xak B 00BEKT UHOTO JIBUKUMOTO UMYIIECTBA.
2.25. IlepBuuHble ydeTHbIE AOKYMEHTBI, MOATBEPKIAIONINE (akT mocTyrieHus, nepeaaroTcs B
GyXranTepuio Juisl BKIIOUEHHUs B yueT OHOIHOTeuHOro (honna.
2.26. ExexBapTaiibHO. TIPH YCIOBUM W3MEHEHHUS COCTaBa OLJIN, cBesienus 06 0OIIEM KOJTUIECTBE
M CTOMMOCTM JOKYMEHTOB, BK/JIOUEHHBIX B COCTaB OMOJIMOTEUHOrO dona, Kak 00BEKT 0c000
[IEHHOTO ABHYKMMOI0 UMYINECTBA, epeNatoTest yupeIuTeo.
2.27. BsaMeH yTepsSHHBIX HJIM HMCHOPYEHHBIX Y4EOHMKOB MPHHAMAIOTCA JpYyrue KHHTH.
HeOoOXOMUMBIe IKosIe. YUueOHUKH, YTepSHHbIE W TPHUHSTHIC B3aMEH, yIUTBIBAIOTCA B «Terpaan
yueTa KHUT U JIPYIUX JOKYMEHTOB, MPUHATBIX OT yuTaresiel B3aMeH YTEPSAHHBIX).
2.28. VueT BKJIIOYAET PErUCTPALMIO IOCTYIUICHUS] JOKYMEHTOB B oubMoTeunbIit GoHA, UX
BHIOBLITHS U3 (DOH/1A, UTOTOBbIE JIAHHbBIE O BEJIMYHMHE (06beme) Beero OUOIHOTEYHOro (hoHIA U ero
MoJpasesioB, CTOMMOCTb GoH/Ia.
229, OcHOBHBIE TPeGOBAHMSL, [IPE/IbIBISEMbIe K yueTy 6ubanoreunoro Gpouja:
. [IOJTHOTA ¥ JIOCTOBEPHOCTD YUETHONH HH(pOpPMAIIUK;
. OMepaTUBHOCTD,




*  JIOKyMEHTHPOBAaHHOE O()OPMJIEHHE KaKJOro MOCTYIICHHS B (HOHI M Ka)J0r0 BBHIOBITHS
u3 honna;

. COBMECTMMOCTb IpPHEMOB H (opM yduera, HUX HaJCKHOCTb TMPHU MAPaICIIbHOM
MCTIOJIb30BAHUN TPAJUIIMOHHONW U aBTOMATU3UPOBAHHON TEXHOJIOTHI yueTa;

b COOTBCTCTBUC HOMCHKJIATYPbI noxkasartesie ydera (’poxma AHAJIOTMYHbBIM I1OKa3aTeJIisaM
rocy/1apCTBEHHOH OMOIMOTEYHON CTATHCTHKH.

3. [Mops/10K BbIIAYH U BO3BPATa Y4eOHHKOB
3.1. Tlopsimox moJb3oBaHusi ydeOHOH JuTepaTypoil onpenensercs [lonoxennem o Gubimoreke,
[paBuiamu nonb3oBaHus 61OIMOTEKOH U nanHbIM [TosoxkeHnem.
3.2. K oOywarourimcsi, OCBaMBaIOLMM OCHOBHBbIE 00pa3oBaTe/bHbIE MPOrpaMMbl B INpejesax
(enepalIbHBIX FOCYAaPCTBEHHBIX 00PAa30BaATENbHBIX CTAHAPTOB, OTHOCITCS:

+  o0yuaromuecs, 0CBaMBAIOLIME IPOrpaMMy HaualbHOTro 0011ero oOpa3oBaHus;

+ oOyuaromuecs, OCBaUBaIOLLME IPOrpaMMy OCHOBHOIO 00LLEro 00pa3oBaHus;

« oOyuaroliuecs, OCBauBaroOIKe NPOorpaMMy cpeHero o0Lero oopazoBaHus.
3.3. Illkoma OecriaTHO oOecreunBaeT OOydarOmMXCs ydeOHMKamMM, ydeOHbIMH U yueOHo-
METOJUYECKUMH  MMOCOOMSMH B COOTBETCTBHUM ¢  (peJepabHbIM  [E€peuHeM  y4eOHHKOB,
PEKOMEH/IOBAHHBIX (JIOMYIIEHHBIX) K UCIOJB30BAHUIO MPH PEATH3aLUK HMEIOLIUX aKKPEIHTALUIO
00pa30BaTeNIbHBIX MPOrpaMM HAyaJbHOrO OO0LIEro, OCHOBHOrO 0OWIEro, CpeaHero oouiero
oOpaszoBaHusi B 1pelenax (eaepaibHbIX TOCYAapCTBEHHbIX 00pa30BATE/IBLHBIX CTAHAAPTOB.
Obecrieyenue oOydarOUMXCsl YKa3aHHBIMH M3JaHUSIMH  OCYLLUECTB/SETCS 34 CYeT HW3JaHHH,
HUMEIOIIUXCs B (OHAE IKOJbHOH Oubamorexkn. bubmnoreuHbl (OHA €KEroqHO MOMOJHAETCS
HEOOXOAMMBIMU yUeOHUKaMH, YUeOHBIMH U y4eOHO-METOAMUYECKUMHU [TOCOOUSAMH.
3.4. YueOHas uTeparypa UCIOJIb3yeTCs He MEHee S JIeT, HO [pu cOoOTBeTCTBUM DenepanbHOMY
cranjapty U denepalbHOMY MEpeUHIO Y4eOHHKOB MOXET HCIosib3oBaThes A0 10 sier (nmucbmo
MunuctepcrBa oOpazoBanus 1 Haykd PO ot 08.12.2011r. Ne M]1-1634/03).
3.5. YucOHuKH., yueOHble MOCOOMS W y4yeOHO-METOAMYECKMe MaTepuaibl, HeoOXO0JUMble
oOydaromuMcsl  JUIsi  OCBOEHMsI y4UeOHBIX [PEIMETOB, KypCOB, [JUCLMINIMH 3a IIpeleiamu
(benepalbHBIX  TOCYJApPCTBEHHBIX  00pa3oBaTe/bHbIX  CTAHAAPTOB, POJUTENH  (3aKOHHBIE
Mpe/ICTABUTEIN) IPUOOPETAIOT CAMOCTOATEBHO.
3.6. JleTsM-uHBANIWIAM U J€TSM C O'PAHUYEHHBIMH BO3MOXKHOCTSAMH 3/10pOBbs, 00y4atOIMMCs Ha
JIOMY I10 OCHOBHBIM 0011€00pa30BaTebHbIM [IPOIpaMMaM ¢ HCIHOJb30BAHHEM JMCTAHLMOHHBIX
00pa3oBaTe/IbHBbIX TEXHOJIOIMH Ha MEepPUO/l MOTyueHUs: 00pa3oBaHus yUeOHUKH [Pe10CTaBISI0TCS
B I10JIb30BaHUE OECILIATHO.
3.7. YueOHukH, yueOHble 10COOMS M y4eOHO-METOAMYECKHE MaTepuabl (pabodue NMporpaMMbl,
NMOYPOYHOE MJIAHUPOBAHKE, METOJAUUYECKUE [TOCOOMS W T.I.) JJIS JIMUHOIO MOJIB30BAHMS YUHTEIs
HIKOJIbI MTPUOOPETAOT CaMOCTOSATENbHO. Ecin JaHHble M3AaHHs HMEIOTCS B HaIM4UU B (OHJE
OMOIMOTEKH, yUUTes 00eCIeUnBAIOTCS UMH B €AMHUUHOM 3K3eMILIsgpe OecIaTHoO.
3.8. YueOHuKH, ydeOHbIC W yueOHO-METOJMYECKHUE MOCOOMS NPEAOCTAB/ISAIOTCS 00y4arolnuMes
HIKOJIbl B TMYHOE T0JI30BAHUE 110 OJIHOMY KOMILJIEKTY CPOKOM Ha OJIMH I'0Jl HE3aBUCUMO OT TOTO.
Ha KaKo# cpok 00y4eHHUs! OHM paccuuTaHbl. BTOpoi KOMIIEKT Y4eOHUKOB MOKET ObITh BbLIAH 110
3aBJICHUIO POJMTENIEH B CBSI3W € yXY/JUIEHHEM 3J10pOBbs OOyHarollEerocs MpH HAJIWYHH
cBOOOHBIX 3K3EMILISIPOB B OHOIHOTEKE.
3.9. llepen wnauaisom yueOHOro rojga OMOIMOTEKAaph BBLIACT YUEOHHMKH HA KJIACC KJIACCHBIM
pykoBojuTeasam 1-11 kmaccoB mo rpaduky, YTBEPKACHHOMY JHUPEKTOPOM LIKOJIBL. Bbiiavda
yueOHOM JUTepaTypbl KJIACCHBIM pyKoBoAMTEsIM (ukcupyetes B «KHure Bplgaun yueOHMKOB» U
MOJITBEPIK/IAETCS [TOJIITHUCHIO KJIACCHOTO PYKOBOIHUTEJIS.
3.10. OOyuaromyecs WKOIbl NOIy4aloT yYeOHUKH U yueOHble ocoOus u3 GpoHaa OubanoTeku y
KJIACCHBIX PYKOBOJMTeNIell B Hauaje y4deOHOro roja. Bbpiaua yuyeOHHKOB M yuyeOHbIX NOCOOHH
poauTessM 1-X Ki1accoB U 00ydaroumMmes 2-9 K1accoB GUKCHPYETCS KJIACCHBIMH PYKOBOAUTENAMU
B «BenomocTy BbAaYM U Bo3Bpara yueOHHUKOB» M MOATBEPIKIACTCS JIUUHON MOMIMUCHIO OJJHOTO U3
poautenei oOywvaromeroes B 1 kiacce, a Bo 2-11 kilaccax — JMYHOHR [OANUCHIO 00YyYaIOIIErocs.



«Be1oMOCTH BbLIAUM M BO3Bpara y4eOHUKOBY» XpaHsaTcs B Oubnuoteke. KnaccHble pyKOBOAUTETH
1-11 KmaccoB MPOBOAST Gece/ly-MHCTPYKTAX OOYUaIOUIMXCS CBOErO Kjiacca M X pOjHMTeNeH
(3aKOHHbIX MPEACTABUTENEH) O MPABHJIAX MOJB30BAHMS YUCOHUKAMHU.

3.11. B HCKITIOUMTEBHBIX CIyuasx ofyuaromuecs (IOJKHUKH, BHOBb MPUOBIBIIME, a TAKXKE JUIs
nogrotoku k OI'D wm EID, Ha neTHee oOydeHHe) MOTyHalOT yueOHUKH y OuOnmorekaps.
VyeGunku ang noarotoku k OI'D m EID obywatommumes 9-x u 11-X K1accoB U BHOBb
MPUOBIBIIMM BBIIAIOTCS TOJIBKO TP HATMIAM WX B oubauoTeke. Bburaua HEOOXOIUMbBIX
yu4eOHUKOB HA JICTHHI NEPHOI PUKCHPYETCH B UTATEIBCKUX Gopmynsapax noa AMYHYIO MOANKCH
00yuaroImuxcs.

3.12. YueGHUKH MOTYT ObITh BbIIaHbI KK HOBBIE, TAaK U HCIIOJIL30BAHHBIC PAHEE. B teuenue oHOM
Hese/ M 00yUaloLIHecs J0JKHBI TPOCMOTPETD BCe yUCOHNKH H yyeOHbIe 0COOHs, BbIJIaHHBIE UM B
JMYHOEe mnonbp3oBanue. llpu  oOHapyXeHHH NE(EKTOB, MELIAIOMKMX BOCIHPUATHIO y4eOHOTo
marepraia (OTCYTCTBUs JHMCTOB, TMOPYM TEKCTa) 00yuaroNMiicss WK €ro poJAUTEeNH (3aKOHHBIE
[peCTaBUTENH) MOIYT 0OpaTHThCS B OUOIHOTEKY JUIS 3aMEHBI €T0 IPYTHUM. VueGHUK MOKET OBITh
3ameHeH mpu ero Hanmuduu B horae Gubmuoreku. Ilo nereuenny yKasaHHoro Cpoxa MpeTeHsut o
BHELIHEMY BHIY M KauecTBy yueOHMKa OuOIMOTEKON HE MPUHMMAIOTCH, a OTBETCTBEHHOCTH 3a
obHapyskeHHbIe J1edeKThl B CIaBaeMbIX y4eGHUKAX HECeT TOT OOYyHaKOIMHCS. KOTOPbIH HMH
MOJIb30BAJICA.

3.13. B koHue yu4eGHOro rojga u mpH mepexoe OOydalowerocs B TCHCHUE yueOHOro roja 3
KONl B APYTYIO 00pasoBaTelNbHyI0 OpraHM3aiiio y4eOHUKH, yueOHbIe 1ocoOus, padouune
TeTpaal M yueOHO-METOJMYECKHE MaTephabl. MPENOCTaBICHHBIC B JHIHOC 0JIb30BaHUE
06yUaIOLIMXCs. BO3BpALLAIOTCS B OMOMMOTEKY LIKOJBL B cydae nopun ik yTepu ydyeOHMKa,
y4eBGHOro MM yueGHO-METOAMUECKOro 110co0us, MPEI0CTaBICHHOrO obydaronieMycs B JIMYHOE
M0JIb30BaHHE, POANTENH (3aKOHHbIE MPEICTABMTE/H) 00s3aHbl BOZMECTHT yuiepd U BEPHYTH B
6UOIMOTEKY HOBBII yueOHHK.

3.14. Obyualoumecs BbITYCKHBIX K/IACCOB Mepel MOoMydeHHEM 10KyMEHTa 00 OKOHYaHHUU LIKOJIBI
00S3aHbl MOTHOCTBIO PacCUMTaThes ¢ GUOIHOTEKOH (110 00XOHOMY JUCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE y4eOHOr0 rojia OCyIIECTBIACTCS MO rpaduky, COCTaBIEHHOMY
3aBejlylollelt  OUOIMOTEKOH M yTBEPXKACHHOMY JUPEKTOPOM  LIKOJIBI. [IpeM y4eOHHKOB
IPOU3BOUTCH:

« o1 obyuaroumxces 1 — 8, 10 K1accoB - KJIaCCHBIMM PYKOBOAUTE/IAMH,

« or obyuaroumxcs 9 u 11 KkmaccoB - 3aBedyroueit OUOJIMOTEKOH COBMECTHO €
KJIACCHBIMH pyKoBOaMTEIAMH. KiaccHbIM PYKOBOAMTEIb obecreunBaer 100% sgBKY
06yuaroIMXCst CO BCeMH y4eOHUKAMU B COOTBETCTBHH C rpauKoM.

3.16. O6yuaromuecs 00s3aHbl ClaTh yYYeOHMKH B UIKOJBHYIO OUOIMOTEKY B COCTOSIHHH,
COOTBETCTBYIOLIEM EJMHBIM TPeOOBAHUAM IO HX HCTIOb30BAHHIO H COXPAHHOCTH.

4. Boi6biTHe yueduukos u3 oubanoreunoro ponaa
4.1. Cpok HCrosp30BaHus yueOHNHKa HE MEHEE [T JIeT.
4.2. BoibbiTre YueOHHKOB U3 (poHa GUOIMOTEKH TPOU3BOIUTCS 110 MPHHHHAM:

«  BETXOCTH ((pusHuecKuil U3HOC):

+  yCTapenaocTH Mo COACPHAHMIO:

. yTepe (c yKazaHHeM KOHKPETHbIX 00CTOATEILCTB yTepu).
B akTe 0 BHIOBITHH (PUKCHPYIOTCS CBEJEHHsS 00 yueOHMKAX, HCKIHOHaeMBIX TOJIBKO TO OJTHOM
MPUYMHE.
4.3. Crnincanue y4eOHMKOB MPOBOAMTCS HE PEXKe OMHOTO pasa B TOM. Ha xaxaplii BUJI CIIMCAHHS
(«Berxue», «YcTapeBIuye 0 COAePKaHUIO», «Y TepsSHHbIE YUTATESIMUY) COCTABIISIETCS aKT B 2-X
SK3EMILISPAX, KOTOPbIi MOIMHCHIBAETCA KOMHCCHEH M yTBEPIKIALTCA AMPEKTOPOM mrkoJibl. Ogun
JK3EMIUISIP aKTa XpaHWTcs B OMONMOTEKe, APYrod Mepefactes Mol paciueKy B OyXrajaTepuro,
KOTOpasi MPOM3BOJAUT CIHCAaHME € OanaHca IIKOJIbI YKa3aHHOH B aKTe CTOMMOCTH Y4eOHHKOB.
Criicannble 1O aKTy YueOHHKM CJAIOTCS B COOTBETCTBYIOIIME OpraHM3aliy IO 3aroTOBKC
BTOPHYHOTO ChIPbsl. JIeHBIM OT c/laun y4eOHUKOB BHOCATCS Ha pacyeTHbIH CUeT HIKOJBL.



4.4, BoiGbiTHe yueOHHKOB M3 (oHna OMOIMOTEKH OQopmageTcs akToM 00 HCKIOHCHHH H
OTpaKkaeTcss B KHHIE CyMMApHOrO yd4era, a TaKKe B KapTOTEKe y4cTa ydeOHUKOB. BbiObITHE
yqe6HI;1x MaTepuajioB BDEMEHHOI'O XpaHCHUS MPOU3BOAUTCA B KOHUE KAJICHAAPHOTO roja 1o axkTy
C YKa3aHueM IpHYHHbL «Marepual BpEMEHHOI'O XpaHCHU A .

4.5. AKTbl Ha CIHcaHHe YueOHMKOB BH3UPYIOTCS WICHAMH KOMHCCHH 10 COXPAHHOCTH (DOHIIOB.
3aBU3UPOBAHHBIC AKThI YTBEPIKIAOTCS TUPEKTOPOM LIKOJIbL.

4.6. CrucaHHbBIE TI0 aKTy y‘{€6HI/IKI/I MOTyT OBITb  HMCIIOJIB30BAHbl JJIsi  H3TOTOBJICHHUS
AUJAKTHYECKOro mMarepuala, i pecTtaBpallMOHHBIX pa60T WJIM TEPEAArTCa OpraHu3aluiam I10
3aroTOBKE BTOPCBIPbA. Yactb yq€6HHKOB, HaXOIsIUXCsd B YAOBJICTBOPUTECIBHOM COCTOSHHH,
IOCJIC CIIMCaHHWs MOXET BblAaBATbCs O6yqa}OUII/IMCH JUJI1 MOATOTOBKH K 3K3aMEHaM, Iepe/laBaTbCs
B yueOHble KaOMHETHI HITH KCII0Ib30BaHbl U1 PEMOHTA APYTHX y4€OHUKOB.

4.7. XpaHeHHE CIIMCAHHBIX yYEOHHKOB BMECTE C ACHCTBYIOLIMMH 3aIIPEIIAeTCA.

5. Yder uToroB ABH:KeHUs OMOIMOTEYHOr0 poHaa

5.1. Utoru asurkenus (QOHIOB MOIBOAATCS B KHHIE€ CyMMapHOro yuera OuGiuoreunoro ¢omia
(MM JIPYrOM pErucTpe CyMMapHOro yuyeTa, MPUHSATOM B OMOJIMOTEKE) Ha OCHOBAHWH JaHHBIX
CYMMAapHOTO yueTa O MOCTYIUIEHUH U BBIOBITHH JIOKYMEHTOB.

5.2. WitoroBbie JlaHHBIE UMEIOT 4eTbipe 00sA3aTE/IbHBIX IOKa3aTess: COCTOSIO Ha Hayalao roja,
HOCTYIKJIO 3@ IO, BBIOBLIO 3a TOJ1, COCTOMT Ha KOHEL roja. MToroseie JaHHbIe MO JIEKTPOHHBIM
CETEeBLIM YIAJCHHBIM JOKYMEHTaM [PEACTABIISIIOTCS CJCAYIOUMUMH [OKA3aTEe/IIMH  YUCTHBIX
eAMHUILL; COCTOANO HA Hayalo roja, opOpMJIECHO B JIOCTYIl B T€UEHHWE roja, JOCTYIl MpEeKpalleH B
TEUEHHE ro/ia, COCTOUT Ha KOHEL roja.

6. [lpoBepka HaIU4HSs JOKYMEHTOB OHO/IHOTEYHOr0 (POH/IA
6.1. O6s3aTenbHas HHBEHTAPU3ALNS IPOBOAUTCS B CIACAYIOLIUX CIIyHasax:
+ TIPH CMEHE MaTepHaJbHO OTBETCTBEHHOIO JIMLIA;
IIpH BBIBJICHUH (PAKTOB XUILEHUS I [IOPUU JOKYMEHTOB;
e B cClydae CTHXHHHOrOo O€ICTBMs, MOKapa WIM JPYyrHX Upe3BbIYAWHBIX CHTYyallMH,
BBI3BAHHBIX IKCTPEMAJIbHBIMU YCIIOBUAMHU;
¢ npu nepenave Gonna OMOIMOTEKN UK €€ YaCTH B apeHy:
e IIpH peopraHu3alMy U JIMKBUIALUH OUOIMOTEKH.
JIna mpoBelieHHsI MPOBEPOK AUPEKTOPOM 00pa30BaTeIbHON OpraHu3ally Ha3HAYAeTCs KOMHCCHS,
B COCTaB KOMHCCHH JI0JKEH BXOAUTH MTPEJICTABUTE/DL OyXIaaTepHH.
6.2. [TpoBepka ¢GoH/a B MJIaHOBOM MOPSiAKE OCYLIECTBISETCS OJUH pa3 B S JeT.
6.3. IlpoBepka Bcero (oHaa WM €ro 4acTH 3aBEPLIACTCS COCTABJICHWEM aKTa O pesyabTarax
MPOBE/ICHUS IPOBEPKH HAJIMUMS AOKYMEHTOB y4eOHOro (OoHJa M MPHIOKEHHEM K HEMY CIIMCKA
JIOKYMEHTOB, OTCYTCTBYIOLIMX 10 HEYCTAHOBJIEHHOH npuunHe. B akre QUKCUpYIOTCS CBEAEHHS O
KOJIMYECTBE:!
+  JIOKYMEHTOB yueOHOro ()OH/1a 110 JaHHBbIM y4eTa;
¢ JIOKYMEHTOB, HIMEIOLIUXCS B HAIIHYHH;
*  JIOKYMEHTOB, OTCYTCTBYIOILIUX B OMOIMOTEUHOM (DOH/IE 110 HEYCTAHOBJIEHHOH NPHUYKHE.
B akTe Takke yKa3bIBalOTCS HOMEpP M Jara akTa O [POBEACHHH NpebLAylleH MMPOBEPKH. AKT ¢
MPUJIOKEHHEM  CMHCKa JOKYMEHTOB, OTCYTCTBYIOLUMX [0 HEYCTAHOBJICHHOH  IIpHYHHE,
T0/IITMCHIBACTCS TIPEJICeIaTelIeM U WIEHaMH KOMHUCCHH U YTBEPIKAAETCS JUPEKTOPOM LIKOJIbL.
6.4. llpu BbIBIEHHMM B Ipolecce MNpPOBepKH (OHAA OTCYTCTBYIOLIMX JIOKYMEHTOB H
HEBO3MOXKHOCTH YCTAHOBJIEHHS BHMHOBHBIX JIMIl YOBITKM [0 HeJOCTa4ye CIIMCbIBAIOTCS B
COOTBETCTBHH C JCHCTBYIOLIMM 3aKOHOAATE/IbCTBOM.

7. le10npon3BOACTBO B OPraHU3auuu y4era 0u0/1M0TedHOro onaa
7.1. Opranuzauusi paboThl ¢ JOKYMEHTAMH 0 yueTy OUOIHOTEYHOro (POHIA OCYLIECTBISACTCS 110
[IpaBHJIaM BEJECHHUs JIEJI0NPOU3BOJICTBA.



7.2. OcCHOBHbBlE JIOKYMEHTbl, B KOTOPBIX OCYLIECTBISIETCS YUeT, IOAJIEXKAT IOCTOSHHOMY
XpaHEHHIO KaK [IOKYMEHTbI CTPOToH OT4eTHOCTH. [ToCTOAHHO, 10 JIMKBUIALHMH OMOIMOTEKH,
XPaHSATCsS PErHCTPbl HHAMBUAYAJIBLHOIO U CYMMapHOTO y4eTa J0KyMEHTOB 6ubnmoreynoro honaa
(perucTpalnoHHbIe KHUIM. HHBEHTAPHbIC KHUIHM, KHHTH CYMMAapHOTo y4eTa, YUETHBIA Katajaor
KaTaJlorn).
73. B COOTBETCTBMM C TMpaBWIaMH OpraHu3alM{ roCyAapCTBEHHOTO apXMBHOTO  J€ja
YCTAHABAMBAIOTCS  CJIEAYIOIIME CPOKM  XPaHEHHs JIOKYMEHTOB. obecrmeunBaroOLUX yUeT M
COXPaHHOCTh (POH0B:
«  COMPOBOAMTENbHBIC I0KYMEHTHI (HakJalHbie, CHYeTa, OMMCH, CIMCKU HA MOCTYIAIOULYIO
auTeparypy) — 3 roaa,
«  MPUXOJHBIE AKThl HA JUTEPATYpy, MONYYCHHYIO OCCIIaTHO iU 6e3 COMpPOBOAUTENBHBIX
JOKYMEHTOB, — 3 roza;
«  KHMTa yuera JUTEPaTypbl, YTEPSHHOH YMTATE MK 1 PHHATOH B3aMEH, — 3 roaa;
«  aKThl Ha CHHCAHWE KHHUI W TNEPUOIMUECKUX HW3JaHWH, y4YETHbIE KapTOYKH, KHHXHBIC
dopmyIApbI cClMCaHHbIX u3anui — 10 1et.
74. Tlo WCTEUEHMH CPOKOB XpPAHEHHMs YUYETHbIC [OKYMEHTBI MOMIEKAT YHUHTOKCHHIO B
YCTAHOBJIEHHOM T10PSJIKE.
7.5. Jlo OKOHUYaHMsl O4epeHOH MpoBepKH (hoHAA XpaHATCS AKTbl O pe3ybTaraX MpOBEACHUI
MPOBEPKH HAJIHYHS JTOKYMEHTOB OUOIHOTEUHOTO donna.

8. OfecneueHne COXPAHHOCTH OHOIHOTEUHOT0 GOH/IA MIKOILHBIX y4eOHUKOB
8.1. CoxpanHocTh (onja obecreunBaeTcs CO3AaHMEM ONTHMAIbHBIX YCJIOBUH XpaHeHus H
HCTOMb30BAHMS YUEOHUKOB, @ TAKIKE OXPaHOH MX OT MOPUA U XUIIEHHH.
8.2. Xpanenue yueOHHKOB OCYIIECTBIIACTCS COIIACHO faedcTByomuM MHCTPYKIHAM 110 OXpaHe
Tpy/la ¥ MoXapHOH Oe30MacHOCTH.
8.3. ®oH yueOHUKOB PaCcrosiaraeTes U yUMTHIBAETCA OT/ICTIBHO OT OCHOBHOTO bonna.
8.4. OTBETCTBEHHOCTb 3a OPraHM3ALMIO COXPaHHOCTH (oHia y4eOHHMKOB BO3NAracTcs Ha
JMPEKTOpA MKOJIbI H 3aBeyIOIIEro OUOIHOTEKOH.
8.5 OTRETCTBEHHOCTb 3a COCTOSHHE W COXPAHHOCTDH BBUIAHHBIX YYeOHUKOB B TEUEHHE yueOHOro
roga HecyT oOydarollMecs, MOJIb3YHOIIHecs STHM dongom. OHM Ke, Npu HEOOXOAMMOCTH,
OCYUIECTBISIFOT UX PEMOHT.
8.6. B ciyuae yTep Wiy ropuu y4eOHHKA POJUTEIH (3aKOHHBIE TPEJCTABUTENN) BO3MEILAIOT
HaHECeHHBIH yiepO B COOTBETCTBUHM C JICHCTBYIOIIMM 3aKOHONATEIECTBOM.
8.7. B 1ensx KOHTPO/S 32 COXPAHHOCTBIO YueOHHKOB 00y4aIOIMMHCS 2 pasa B 1o (CeHTsa0ph u
arpesib) OUOIMOTEKOH NPOBOMATCS BBHIOOPOUHBIE peiiibl M0 MPOBEPKE COCTOSHUS yUeOHHKOB.
CeejieHHst 0 pe3yabTarax peisia 10BOAATCS 0 KJIAaCCHOTO PYKOBOMUTE/IA, TIPH HEOOXOIUMOCTH JI0
3aByua o YBP. ITo pe3ysnpraram MpoBEPKH COCTABIISETCS aKT.
8.8. KpuTepHu Mo npoBepKe COCTOSIHUS Yy4eOHNHKOB!

. HaJMYMe 3aMKCH O PUHAUIEKHOCTH yueOHHuKa 00yHatoneMycs;

«  HanMyHe BCeX yueOHMKOB HAa MOMEHT NMPOBEPKH (COTIACHO PACTIMCAHUIO YPOKOB);

«  Hajuuue 00JI0KeK Ha yueOHUKax;

o BHelIHUH BUJ yyeOHHKa (OTCYTCTBUE I'PA3H, HaJITUCEN, TTOMITOCTEN, MTOPE30B, PBAHDIX

CTPaHUIL, MOBPEXKAECHUH MEPLTIIETOB B yueOHUKAX ).
o s | — 4 kiaccoB - HAIMUKE 3aKIIJI0K.

9. IpaBuia NOJIb30BAHMS YUeOHHKAMH IS ofyuaromuxcs ¥ poauTeei

9.1. Obyyaroiiyecss UMEIOT MPaBo MoJay4arhb yueGHUKH, MPeayCMOTPEHHbIE 00pa30BATEIbHBIMH
IPOrpamMMamH LIKOJIbl, BO BDEMEHHOE 10J1b30BaHNe U3 donia 6ubIHOTEKH OECTIIATHO.

9.2, YueGHUKM BbIIAIOTCS 00YUArOUIMMCs CPOKOM Ha OJIMH rOJl, HE3aBUCHMO OT TOTO, Ha KaKou
cpok OoOyueHWsl OHHM paccuuMTaHbl, 0Oe3 mpapa mepeiadd M MPOTAKH. BosBpaT yueOHHUKOB
rapaHTHpyeTcst POAUTENAMH (3aKOHHBIMU npeICTaBUTEAMH).



9.3. YVueOunku MOryT ObIThb BbIJAHbI Kak HOBBIC, TaKk W HCIOJb30BaHHble paHee. [IpoGriemsl
HEXBATKH Y4eOHHMKOB pPElIaroTCs 4epe3 O0OMEeHHO-pe3epBHbIH (OHA wIKOJ paiioHa (061acTHOrO
LeHTpa).

9.4. ObGyuwaroluecs JO0JKHBI MOANHCATh KaxIbIH yueOHMK, MOJYyYEHHBIH M3 (GOHAA LIKOJLHOMH
6ubsmorexu (y4eOHbIH roj, paMuiIus, uMsl, Kacc).

9.5. YueOHHK 0JKEH UMETh JOTOTHUTEIBHYIO CHEMHYIO 00JI0KKY.

9.6. B yueOHukax HeJb3sl mucaTh, pucoBaTh, 3arudarh U BbIPbIBATb CTPAHMLIBI U T.JI.

9.7. OOyuwarommuecss 00s3aHbl BO3BpalllaTh LIKOJbHbIE Y4eOHMKM B OIPSITHOM BHJE, [0
HeOOXO0IMMOCTH PEMOHTHPOBATD HX.

9.8. YueOHUKHN JOKHBI BO3BpalaThest B OMOIMOTEKY B yCTAHOBJIEHHbIE CPOKH B KOHIIE Y4eOHOIro
roja, 10 JIETHUX KaHUKYJL.

9.9. Beimyckuuku (9,11 xiaccoB) o0si3aHbl paccUMTaThesi ¢ OUOIMOTEKONW MO MCTEUEHHM CpOKa
oOyueHust (0 NOJyUSHHst aTTecTara).

9.10. ObGyuatouinecs, BbIObIBAIONIME B TeYeHHE y4eOHOro rojaa, o0s3aHbl cAaTh yYeOHHUKH Mepes
MOJIy4YE€HUEM JJOKYMEHTOB.

9.11. B cnyuae nopuu win yrepu ydeOHUKOB o0yyvarouecs 00si3aHbl BOBMECTUTb UX HOBBIMH HJIH
PaBHOIEHHBIMH IO COTTIACOBAHHUIO C 3aBe1yIOLIUM OUOIHOTEKOH.

9.12. OTBeTCTBEHHOCTb 3a COXPAHHOCTb [MOJIYUEHHBIX IIKOJIBbHbIX YUCOHMKOB HECYT Kak
oOyyarotuecs, Tak ¥ UX pOJUTEH (3aKOHHbIE NIPEICTABUTEIIHN).

10. TpeboBaHHs K HCMOIL30BAHUIO U 00€CHIeYEHUI0 COXPAHHOCTH Y4eOHHKOB

10.1. O6yuaromuecs 00s3aHbl OEPeKHO OTHOCHTBHCS K ydeOHHMKaM, He JOMYyCKaTh X 3arpsisHEHUS
¥ [TOPYH, MPUBOJISIIKX K MOTEpe HHPOPMALIMH, YXYALIAIOLHNX Y10004UTAEMOCTD, YCJIOBUS YTCHHUS
(rmorepsi 37€MEHTOB W300paKeHHUsl, MATHA, L@paluHbl, OTCYTCTBHE OAHOH WM OoJiee CTpaHMIL,
CKJIEMBAHME CTPAHMIl W MOBPEKACHUE TEKCTA WIIM HIUTIOCTPAlMH IPHU PACKPBITHH, Aedopmarius,
MOTPeNnaHHOCTh 0JI0KA UK NEPEIJIeTa).

10.2. Tlpu wucnons3oBaHuKM ydeOHHMKA MEpBOrO roja, OH JO/DKEH ObITh CAaH B LIKOJBHYIO
OuOIMOTEKY B OTJIMYHOM COCTOSIHUM: UMCTBIM, LEJbIM, 0€3 TMOBPEKICHHH M MOTEPTOCTEH
KOpeIlKa, yriioB neperuieTa, 0e3 oTpbiBa neperiera ot 0J10Ka.

10.3. I1pu ucnosb30BaHuH yueOHHKA BTOPOrO-TPETHErO ro/1a, OH A0JDKEH ObITh C/IaH B [IKOJIbHYIO
OMOIMOTEKY B  XOpOIIEM COCTOSIHHM: UMCTBIM, LEJIBIM, JIOMYCKalOTCS HE3HAUHTEeJbHBIC
MOBPEKIEHHS: MOT'YT ObITh HEMHOT'O TTOTPEMaHbl YTOJIKH NEPEIJeTa, KOPEIoK (HO He MOPBaH).
10.4. Tlpu ucnonb3oBaHuy yuyeOHHKA YETHIPEX-MATH JIEeT, OH J0JUKEH ObITh C/laH B LIKOJIbHYIO
OUOAMOTEKY B YAOBICTBOPHUTEILHOM COCTOSHHHM, MPUTOAHBIM Ul JaJbHEHIICTO HCITIOIb30BAHUS:
YUCTBIM, JOMYCKAeTCsl HAJAPLIB KOpelika (He Oojiee 1 cM. OT Kpas) W Meperera B MeCTe ero
coerHeHus ¢ OJIOKOM.

10.5. Tpu ucrosp30BaHny ydeOHUKA IIECTH JIET W Oosiee, OH J0J/DKEH OBITh C/1aH B IIKOJbHYIO
OUOIMOTEKY B Y/IOBIETBOPUTEIBHOM COCTOSIHMM, MPHUIOAHBIM JUIS JTATbHEHIIEI0 HCIIOIb30BAHHS:
UHCTBIM, JOMYCKAaeTCs HAApPbIB Kopelka (He Oojiee 2-3 CM OT Kpasi) U Meperuiera B MecTe ero
CO€IMHEHHS ¢ OJIOKOM.

10.6. Bee moBpesk/1eH s 10JKHBI ObITh aKKYPAaTHO CKJICEHbI TPO3pauHoi OymMaro#, jiubo mLupoKum
[PO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTb YHYACTHHKOB 00Pa30BATEIbLHON 1esITeIbHOCTH

11.1. JIupeKTop IIKOJbI HECET OTBETCTBEHHOCTh 3a OPraHM3alMIO paboThl M0 CBOCBPEMEHHOMY
MOMNOJHEHHIO OUONIHOTEYHOro (OHAA LIKOJbHBIX Y4eOHMKOB, olecneueHue 00y4aroumuxcs
yueOHMKaMH, Y4eOHBIMH NOCOOMSAMH, y4yeOHO-METOAHYCCKUMH MaTephalaMu, CpelACTBaMHU
00OyueHHUsI U BOCTIUTAHUS.

11.2. 3amecTuTenb AMpEKTOpa IIKOJBI 1O y4eOHO-BOCHUTATENbHOW pabdoTe omnpejenser
noTpeGHOCTD MIKOJbI B y4eOHMKAaX, COOTBETCTBYIOUIMX MporpamMmaM 0oOyueHHs, OCYIIECTBISIOT
KOHTPOJIb 3a MCIIOJIb30BAHHEM [earoruyeckuMH paOOTHMKaMM B XOJ€ 00pasoBaTe/IbHOM
JeATeNILHOCTH  Y4eOHHKOB, y4eOHbIX 10COOMH M y4eOHO-METOAMYECKMX MaTepHajaoB B



COOTBETCTBHHM CO CIIHCKOM. OINPEIETEHHBIM IIKOJOH, COBMECTHO € YUYHUTESIMH H 3aBEYIONIHM
OUOINOTEKOM OCYLIECTRIISIET KOHTPOJIb 3@ BBIMOJHEHHEM 00YUaOIIMXCsl eMHbIX TPEOOBAHHH 110
MCITIOJIL30BAHMIO H COXPAHHOCTH yUEOHUKOB.

11.3. KiaccHble pyKOBOAMTENM HECYT OTBETCTBEHHOCTh 3@ BOCHMTAHHE Y OOy4alOLIMXCS
fepe)HOro OTHOIIEHHS K yueOHOH KHMIE, 3a COCTOSHHME yYeOHMKOB H yueOHBIX TOCcOOUH
00yualommxcs CBOCr0 Kjacca B TEUEHHE Y4eOHOTO Trojia, CBOCBPEMEHHYHO Bbliady (cnauy)
y4eOHMKOB, YUEHBIX H Y4eOHO-METOAMUYECKHX [0Co0OUH B OMOIMOTEKY B COOTBETCTBHHM C
rpaguKOM, YTBEPHKIAEHHBIM AHPEKTOPOM LIKOJIBI.

11.4. 3aBeayromuii OGUOIMOTEKOH HeEceT OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH wHpopmaluu 0o
0BecreueHHOCTH yueOHUKaMu, YUeOHbIME MOCOOMAMU U yueOHO-METONMYECKMMU MaTepraiaMu
06yualoIUXCcs UIKOJbI, 38 OpraHu3aluio paboTel OMOINOTEKH MO BblIaue U BO3BPATY yueOHUKOB,
yueOHBIX MOcOOUH 1 yqeGHO-METOJIMYECKHX MarepraioB OOYHAIOUMMHUCS, 33 COXPAHHOCTH
6ubarMoTeysoro GpoHia yueOHOH ITUTEPATYPbI.

11.5. Poautenu (3aKOHHBbIE TPEACTABUTENH) OOydYarolMXcs HECYT OTBETCTBCHHOCTH 32
COXPAHHOCTh MOMYUEHHBIX yUeOHNKOB, YUeOHBIX OCOOUH 1 yueOHO-METOIMIECKHX MaTePHaIOB U
BO3MELIAIOT UX yTPaTy WK nopuy OMOIMOTEKE HIKOIIBL.

11.6. OGyuatormecs HECYT OTBETCTBEHHOCTb 3a COXPAHHOCTH yueOHUKOB, YUeOHBIX MOCOOUH H
yueOHO-METOIMYECKUX MATEPHAIIOB, TIOJYUCHHDIX H3 (ona UIKOIBHONH OMOIMOTEKH.

12. 3ak/r0unTe/IbHbIE MOJI0KEHHS

12.1. Hacrosutee ITonoxkeHre O MIKOIbHOM GUOIMOTEUHOM (BOHJE, NOPSIKE €ro HOpMUPOBAHHS,
yderTa, MCTIOJIb30BaHUsl i 0OecnedeHus COXPAHHOCTH SABIAETCS JIOKaTIbHBIM HOPMATHBHAIM aKTOM,
npuHuMaeTcs Ha [le1arornyeckoM CoBeTe HIKOJIbI M yTBEPIKAACTCS (1100 BBOAMTCS B JIEHCTBHE)
IPUKA30M IMPEKTOPa OpraHU3alliH, OCYLIECTBJISAIOIIEH 00pa30BaTENbHYIO ACATEIBHOCTD.

12.2. Bce M3MEHEHMS M AOMOJHEHUs, BHOCHMbIe B Hactosiee [lonoxenue, ohopMIIIIOTCS B
nucbMeHHOH  (opMe B COOTBETCTBMH  [IE€HCTBYIOIIMM  3aKOHOAATEIbCTBOM Poccutickoi
denepanui.

12.3. Tlonoxenue o 6GubnuoTeyHoM Qouae o0pazoBaTeibHOM OpraHu3aluMu TPUHUMACTCA HA
HeomnpeaeeHHbIH cpok. V3MeHeHHsT ¥ JIONOTHEHHS K [T0JI0KEHMIO TIPUHUMAIOTCS B MOPSIKE.
npeayemotpentom im.12.1. nacrosiero Honoxenus.

12.4. Tlocne npuustusa llonoxeHus (Uian U3MEHEHUH M AOMOJHEHUH OTAC/BbHBIX IYHKTOB H
pa3aenoB) B HOBOM pefaKiuy Npe/IbUIyIas pelaKiius aBTOMaTHUECKHU yTPaunBaET CUITY.
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